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Setting Up an Incremental Loan 

1.    Enter the Loan Terms. On the Loan Info tab, enter the maximum available funds for the new loan in 

the Loan Amount field. Proceed to finish entering the loan terms, ignoring the amounts in theMonthly 

Pmt, Balloon Amount, and Remaining Balance fields for now.  The only supported amortization types 

for incrementally funded loans are ‘Interest Only’ and ‘HELOC’. 

  

NOTE: The Max Funding amount can be reset at a later time from the Incremental Funding 

Input window. 

  

2.    Check the Incremental Loan Checkbox. 

  

 

  

  

  

3.    Enter the Initial Funding Amount. Click the Increments button. In the Incremental Funding 

Input window, click on the empty field underneath FUNDING DATE and enter the date that the loan 

began to collect interest. Press tab, and enter the amount of the initial funding in the FUNDING 

AMOUNT field. Press tab once more to enter a comment in the COMMENTS field. Press 

theCheckmark button below to save. 
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NOTE: In this window you can adjust the Max Fundings, and see what is available to disburse at the 

bottom of the window. 

  

4.    Complete New Loan. Proceed to finish the loan setup normally. Ensure that the Date Funded on 

the Loan Info tab matches the Funding Date of the first increment and the Date In for any investors 

funding the first increment. 

  

Loan Info Tab Incremental Funding Input Distribution Tab 
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Adding New Funds 

  

1.    Open Incremental Funding Input. Click the Increments button on the Loan Info tab. 

  

 

  

2.    Insert New Record. Click the Plus button to add a new funding. Fill out each field. Click 

the Checkmark button to save your changes. 

  

NOTE: If you need to edit a record that has already been saved, click the Upwards Arrow button on the 

selected record. To cancel editing, click the X button. If you need to delete a record, click 

the Minus button on the selected record. 

  

3.    Add New Investor Distribution. On the Distribution tab, create a new entry for each investor that 
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has a share in the new funding. Ensure that the Date In for the investor matches the Funding Date of 

the new increment. 

  

Collecting Principal Paydowns 

  

NOTE: Principal paydowns must be entered as an additional payment on Incremental or Line of Credit 

loans. Interest and fees should be entered first, as a normal payment. 

  

1.    Add a Payment. Press tab until you are on the Payment # field. Enter the previous payment number 

and press tab. The system will assign an Add’l Payment #. Proceed to enter the payment dates. 

  

2.    Enter Amount Received. Enter the amount received for this principal paydown. Press tab, and click 

yes when asked if you want to add this amount to Principal. Verify all fields are correct, and proceed 

to Post Payment. 

  

 

  

NOTE: After distributing to investors, the loan amount will reduce by the amount of the paydown. The 

paydown will be reflected in the Incremental Funding Input window. The investor distribution will also 
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be reduced by the amount of the paydown. 

  

Collecting Unfunded Interest 

  

1.    Enable Unfunded Interest Collection. This can be done in Utilities -> Setup -> Advanced. Click on the 

field for Incremental on Loan Amount and press backspace and delete. Enter a Y to collect interest on 

the entire note amount. Enter a U to collect interest on the entire note amount with a separate interest 

rate. 

  

 

  

2.    Set Unfunded Interest Rate. Click the Increments button on the Loan Info tab. At the bottom of the 

window there is now an option to set the separate rate. 
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